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CsBepTKa MHOpPMaLUOHHOU Oa3bl

CeepTKa - npoueaypa, yaansoLlas Bce JOKYMeHTbl 40 BbIOPaHHON AaThbl 1 aBTOMATUYECKN
dopmupytoLlaa Ha 3Ty AaTy OCTaTKW, CO3[aHHbIE STUMU [NOKYMEHTAMMU.

Onepauus onacHa, No3ToMy AefaTb ee Hafo Ha kKonum 6a3bl (Tem 6onee, YTO NPeabIAYLLYI0 BEPCULD,
KakK npaBuio, HeobXxoanMOo OCTaBMTb A5 aHaIM3a U CBEPOK C KJIMEHTaMM).

Onepauusi cBepTKM 6a3bl NPUBOANT K POPMMPOBAHUIO OKYMEHTOB BBOAA OCTATKOB HAa YKa3aHHYI0
LaTy W yOaneHuno BCeX 10KyMeHTOB C bonee paHHeln aaTton. OHa Hy)KHa 015 COKpaLLeHUs pa3mepa
MHHOPMALMOHHON 6a3bl 1 MOBLILIEHUS CKOPOCTY PaboTbl MPOrpaMMmsbl, yaaeHUs yCcTapeBLnNX
TOBApPOB, KJIMEHTOB 1 NPoY. PekoMeHayeTCs NPOBOANTL CBEPTKY HE pexe, Yem pa3 B 3 rofa.

Mopanok npoBeneHns CBepPTKH

1) CoenanTte konuto 6a3bl gna NpoBeaeHns CBepPTKK (ganee Mbl byaem Ha3biBaTh ee “6a3a cBepTkun”)

2) NpekpaTute Ha Bpems 06paboTkm BBOA AaHHbLIX B paboyyto 6a3y (hopMupoBaHme 0THETOB U
ApYyrue onepauunm, He CBsi3aHHble C L06aBNEHNEM AaHHbIX MOXXHO NPOAO0JIKaTb). ECin BCe-Takm BO
BpeMs CBepTKM B 6a3y 6ynyT BBeAEHbl KaKMe-TO LOKYMEHTbI, UX NPUAETCA BHECTH B 6a3y CBepTKHM

BPY4HYIO

3) 3anycTuTe B 6a3e CBEPTKU NYHKT MEHIO “CepBUC - CBEPTKa NHGopMaLMoHHoM 6a3bl”. Beibepute
AaTy cBepTKu. MpeanosoXXmnm, 4To Mbl XOTUM 04UCTUTL a3y ao 01.01.2019 .
MoaTBEepAUTE HasMyme Konumu.

4) Mpouenypa CBEPTKM MOXKET 3aHATb CYTKK (1 bonee), B 3aBUCUMOCTM OT YMCa 4OKYMEHTOB B base.
Mocne ee 3aBeplueHnsa byayT yaaneHol Bce JOKYMEHTbI ¢ gaTon paHee 01.01.2019. Mpwn 3ToM
aBTOMaTUYeCKN (hOPMUPYIOTCA AOKYMEHTbI BBOAA OCTATKOB MO KaXAOMYy PerucTpy ¢ 4aTou
31.12.2018 .

5) Ecnmn obpaboTka npoluna ycnewHo, CBepseM oCcTaTKM B3aMMopacyeToB 1 ToBapos Ha 01.01.2019
r. mexay paboyen 6a3om n 6a3onm cBEPTKU

6) ECnn oCcTaTKm coWwnunch, NepemmeHoBbiBaeM paboyyto 6a3y n nobasnsem ee B cnucok 6a3 Tem
Nosb30BaTENSAM, KOTOPbIM MOXET TpeboBaTbCs aHaM3 paboTbl B NpeablayLwmnx nepmomaax.
Ybexxpaemcs, 4To 3Ta 6a3a OCTYNHa U B HEN €CTb BCE AOKYMEHTbI

7) ba3e cBepTKM MeHseM UMs Ha npeabliayliee umsa paboyein 6asbl. Yoexaaemcs, 4to 6a3a AocTynHa
M0 NpeXxHei CTPoKe BXoAa.

Mpouenypa 3aBepLUeHa.
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